Luckman Fine Arts Complex
Production Policies & Conditions
1. Programming:   The University has determined that the sole use of the Luckman Fine Arts Theaters shall be for performing arts events.
2. Public Safety Regulations:  All users of the Luckman Fine Arts Complex are required to comply with State and Local ordinances regulating public safety.  Use of the facilities is contingent on adherence to all policies put forth by the LFAC Executive Director or designee.  The following regulations represent the most common issues:
a. Smoking is prohibited in all buildings, without exception.  Smoking which is deemed a legitimate part of a stage production must be approved by the LFAC Technical Director prior to signing the Standard Lease Agreement.  Tobacco products and related lighting devices utilized for performance must be handled and discarded in strict accordance with the on campus Risk Management and Environmental, Health and Safety Office.  Use may require approval by the State Fire Marshal.
b. Flame Retardant Treatment is required for all stage scenery, banners, decorations, props and displays which utilize combustible materials.  Treatment must be performed, certified and tagged by a licensed applicator utilizing State approved flame retardant material.  All listed items may be subject to destructive testing by the LFAC staff and/or the State Fire Marshal prior to acceptance for use.
c. Pyrotechnics, candles, flash paper and all other open flame devices are strictly prohibited without approval by the office of Risk Management and Environmental, Health and Safety Office on campus and the LFAC Technical Director prior to signing the Standard Lease Agreement.  These items are subject to all rulings made by the State Fire Marshal.  All additional costs related to the use of pyrotechnic devices are the responsibility of the production and not the LFAC.
d. Firearms are strictly prohibited without approval by the office of Risk Management and Environmental, Health and Safety Office on campus and the LFAC Technical Director prior to signing the Standard Lease Agreement.  The safety of each use must be demonstrated to the satisfaction of the LFAC Technical Director prior to final approval.  Blank rounds shall only be discharged in designated areas and only as part of a rehearsal or performance.  Only firearms with plugged barrels are acceptable.
e. Welding, brazing and flame cutting will not be performed without prior approval by the LFAC Technical Director.  Such operations shall be confined to areas and times designated by the LFAC Staff and all specified safety precautions shall be observed.

f. Spray painting or use of any other aerosol delivered substance is strictly prohibited throughout the Complex, including all parking lots and loading dock. 

g. Strobe lights, laser radiation, audience blinders and other lighting effects that involve encroachment upon the audience area will not be utilized without prior approval by the LFAC Technical Director. 
h. Maximum allowable sound levels are established for each venue and will not be exceeded by any production.  The LFAC Staff will make sound level adjustments as required without need of consultation with production.
i. Video and photography must conform to the following regulations:

· All recording or photography is for archival purposes only, unless commercial use has been agreed upon with the LFAC Executive Director prior to signing the Standard Lease Agreement and submitted in writing at that time.
· All recording or photography must been performed from the predetermined auditorium points located at the back of house.

· All still cameras must have a silencing device or be able to switch to a silenced mode.

· Permission to shoot must be obtained two weeks prior to production Load-In date.

· All cameras must be in place and completely set-up up no later than 40 minutes prior to curtain up.

· There is absolutely no recording or photographs permitted during the show on stage or from the wings, without exception.
· There is absolutely no recording or photography permitted during the show in the auditorium aisles, doorways or vestibules, without exception.
· If a camera has been granted prior permission to occupy a row, the row cannot legally contain any theater patrons.  Any rows in front of the position may be cleared as determined by the LFAC House Manager at their discretion.

j. Fire curtains, fire doors and other protective devices (illuminated signs, hoses, extinguishers, etc) will not be obstructed in any way.  All productions will comply with LFAC Staff regarding placement of scenery, plat forming, chairs, or any other objects on the stage to maintain clearance for the deployment of the Fire Curtain.  All productions will comply with LFAC Staff regarding placement of props, scenery, costumes or other production items in the wings and offstage areas.
k. Fire Lanes comprising of auditorium aisles, doorways and vestibules will not be blocked in any way.  Chairs, tables, tripods, cables, photographers/videographers and any other obstructions will not be permitted, without acceptation.   Wheelchairs shall be placed in handicapped seating areas only and not be placed in aisles adjacent to other seats.
l. Seating audience on stage or in the wings is strictly prohibited.  Only persons considered participants of an event are permitted on stage or in the wings.  The number of participants permitted on stage or in the wings is regulated by code as interpreted by the State Fire Marshal.  All LFAC users will disclose the total number of event participants when applying for a booking.  The movement, as part of an event, of participants from the auditorium to the stage must be arranged with the LFAC Technical Director prior to the event date and will only be permitted when safety conditions are met.

m. Food & beverages are only allowed in designated concession, reception and hospitality areas (with the exception of water).  Storage, preparation and consumption of food outside of these areas are prohibited.   Exceptions are made on stage for the use of food and drink as a legitimate part of a performance.

n. Alcoholic beverages are strictly regulated by the University, and are limited to University contracted receptions.  All other use is strictly prohibited.

o. Parking production cars and trucks are limited to a predetermined number of parking spaces and the loading dock ramp (for trucks only).  A limited number of parking passes (5) will be issued.  Any car or truck not displaying these passes may be cited by the University Police or Parking Services.  Resolution of these tickets is the sole responsibility of the production and not the LFAC.
p. Working animals are the only type permitted inside the facilities, such as “Seeing Eye” dogs, other working animals assisting disabled persons and working animals employed for a stage performance.

· For dogs assisting the disabled, accommodations shall be provided in, or adjacent to, disabled seating areas to provide a space for the animal out of the aisles.

· Animals that are deemed to be a legitimate part of a stage production must be approved by the LFAC Technical Director prior to signing the Standard Lease Agreement.  Users must provide kennels or cages, appropriate food and water containers, handlers, and complete clean-up materials and services, to the satisfaction of the LFAC Staff.  All events employing animals shall be subject to the guidelines established by the Humane Society for the treatment and training of show animals.
Luckman Fine Arts Complex
Staffing Regulations
1. Current Staff Regulations 

a. All technical positions are to be staffed by Luckman Employees, to be composed of positive attendance Facility Manager E99 and UAS Luckman–Technician hire employees.  

1) For Facility Rental Events:

a. The crew number and designation will be determined by the LFAC Technical Director based on any and all production information supplied by the incoming production and current minimum technical staff requirements as predetermined by the LFAC Executive Director.

b. Current minimum staff requirements are:

1. Eight (8) technicians in the Main Stage facility (excluding the Technical Director)

2. Five (5) technicians in the Intimate Theater facility (excluding the Technical Director)

c. The crew number and assignment will be included on the Estimate provided to and approved by the production through the signing of the Standard Lease Agreement.

d. Any disputes of the crew number and assignment can be addressed to the LFAC Technical Director and/or the LFAC Business Manager prior to signing the Standard Lease Agreement.

e. All rail/fly positions are to be staffed by Luckman Employees (as defined in Section 1, Line a.).  The only exception to this regulation is if a fully licensed and bonded rigger is hired by the rental production, approved by the LFAC Technical Director prior to signing the Standard Lease Agreement, and uses only his/her rigging equipment to perform the necessary action.

f. All work performed in lifts (i.e. Genie Lifts, Scissor Lifts, etc) and ladders will be performed by Luckman Employees (as defined in Section 1, Line a.).  If the rental production wants to work using ladders/lifts, they must provide their own (please contact LFAC prior to load-in to confirm this and learn sprung floor weight restrictions).  The use of these by the rental production will be limited to set construction and placement of non-Luckman practical lighting instruments on set.

g. Any control boards (i.e. DigiCo SD-8, ETC Ion, etc) that are Luckman owned equipment will be overseen by a department head Luckman Employee (as defined in Section 1, Line a.) if they are not directly operated by said Luckman Employees.

h. Any control board brought in by a production that interfaces with Luckman Equipment (i.e. tie lines, company switch, etc) will be overseen by a department head Luckman Employee (as defined in Section 1, Line a.) if they are not directly operated by said Luckman Employees. 

i. All running crew will be comprised solely of Luckman Employees (as defined in Section 1, Line a.).  The only exceptions to this are:

1. Artist/Performers that are bringing props or minor set pieces on stage as apart of the scene change.

2. A predetermined number of Assistant Stage Mangers approved by the LFAC Technical Director prior to signing the Standard Lease Agreement.  These ASMs are for the rental productions use only and will in no way effect the number of Luckman Employees hired, positively or negatively.

j. The LFAC Executive Director will have final say in all matters related to the safety of the artists, crew and facility.  A rental production risks loss of venue if any safety issue expressed is not resolved to the LFAC Executive Director’s satisfaction.

2) For Luckman Internally Produced Events:

a. All rules above apply.

b.    Exceptions to any of the above are to be approved by the LFAC Technical Director prior to Load-In week, through signing off on the incoming company’s Technical Rider and written confirmation.
